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Finance Manager
Job description and person specification
	Location
	Westport, Co. Mayo. Hybrid working, with a minimum of two days a week in the Westport office.

	Reports to
	CEO

	Team
	Member of the Senior Management Team; line manages the Finance and Fundraising Officer

	Contract
	Permanent, full-time

	Salary
	Circa €65,000, depending on experience

	Closing date
	14 October 2026, 5pm


About Leave No Trace Ireland
Leave No Trace Ireland (LNTI) is an award-winning registered social enterprise and registered charity (RCN 20082178, CHY 20657) and Ireland's leading outdoor ethics organisation. We inspire responsible enjoyment of Ireland's natural environment through education, training, research and partnerships across the island of Ireland, working with member organisations, state agencies, businesses and communities.
We have grown significantly in recent years. We now have an annual income of over €1 million and a team of 21. Our funding comes from grants, statutory contracts, partnerships and earned income from training and services. In 2025, we won the Charities Institute of Ireland, Charity of the Year award and, in 2023, the Annual Report Award at the Good Governance Awards. Strong financial governance is central to how we work.
The role
The Finance Manager leads LNTI's finance function and is accountable to the CEO for the financial management of the organisation and for the quality of the financial information the Board relies on to fulfil its oversight role. As a member of the Senior Management Team, you will prepare SORP-compliant statutory accounts, manage restricted and unrestricted funds, and make sure we meet our obligations to the Charities Regulator, Revenue and our funders.
You will line manage the Finance and Fundraising Officer, who maintains the accounting records, and work with project leads and budget holders across the organisation. 
Key responsibilities
Financial planning and strategy
1. Develop and maintain a financial strategy that supports LNTI's mission, sustainability and organisational plans, including appropriate financial indicators and monitoring against them.
1. Lead the annual budget process with the CEO and budget holders, with quarterly revisions and monthly reforecasting as needed.
1. Take overall responsibility for cash flow management and forecasting and monitor reserves against the Board's reserves policy.
1. Provide the CEO and Senior Management Team with financial advice, analysis and interpretation to support operational and strategic decision-making.
1. Work with the CEO to provide the Board with clear, timely and accurate financial and monitoring information to support its oversight and strategic decision-making role.
1. Provide financial modelling and scenario analysis where required to assess the financial impact of changes in income, expenditure, staffing, funding arrangements and programme activity.
1. Advise the CEO and Board on the financial implications, risks and sustainability of significant organisational decisions, including new programmes, partnerships, contracts, pricing and other proposals.
1. Identify financial risks, trends and emerging issues and advise the CEO and relevant managers on appropriate action.
1. Support managers, project leads and budget holders to understand financial information and manage their budgets effectively within agreed resources and funding conditions.
Statutory and charity sector reporting
1. Prepare the annual statutory financial statements in line with the Charities SORP (FRS 102) and all relevant accounting standards and statutory requirements.
1. Lead the year-end process and external audit, acting as the main point of contact for the organisation's auditors and coordinating the provision of information and supporting documentation.
1. Prepare the financial content of our annual report and trustees' report.
1. Ensure that support and governance costs are appropriately allocated across charitable activities in line with the Charities SORP.
1. Support the Board in meeting its responsibilities under the Charities Governance Code in relation to financial controls and reporting.
1. Keep up to date with changes to charity accounting, reporting and taxation requirements, assess their implications for LNTI and advise the CEO and Board where action is required.
Funding and fund management
1. Maintain appropriate financial oversight of restricted, designated and unrestricted funds, ensuring that income and expenditure are recorded and managed in accordance with funding agreements and organisational requirements.
1. Provide financial input to funding applications and tenders, including the preparation and review of project budgets, costings and financial assumptions.
1. Prepare and oversee financial reports, claims, reconciliations and returns for grant funders and statutory partners.
1. Work with project leads to monitor funded programmes, ensuring that expenditure is appropriately controlled, supported and aligned with agreed funding conditions.
1. Support  the organisation’s relationships with funders, partners and corporate supporters, and provide the financial analysis for new and diversified income streams.
Finance function and controls
1. Manage and support the professional development of the Finance and Fundraising Officer.
1. Set and maintain the control framework for day-to-day finance operations in Sage 50 Professional, and review the work of the Finance and Fundraising Officer across ledgers, payments, invoicing, credit control, bank reconciliations and the fixed asset register.
1. Produce accurate and timely monthly management accounts and quarterly reports for the CEO, the Finance, Audit and Risk (FAR) Committee and the Board.
1. Maintain and continuously improve our accounting systems, internal controls and financial procedures manual.
1. Develop, implement and review finance policies and procedures, systems integration including delegated authority, procurement, reserves and financial controls.
1. Lead process improvement and change in the finance function as the organisation grows.
1. Build financial understanding and accountability across the organisation, supporting budget holders to manage public and grant funding effectively.
1. Interpret management accounts and financial information in plain English, highlighting significant variances, risks, trends and areas requiring management attention.
Payroll, pensions, tax and insurance
1. Run the monthly payroll and meet all PAYE, PRSI, USC and VAT obligations.
1. Manage pension arrangements and organisational insurance requirements.
1. Manage Charitable Donation Scheme tax relief claims where applicable.
1. Work within the HR function of the organisation 
Governance and leadership
1. Attend Senior Management Team, Board and Finance, Audit and Risk (FAR) Committee meetings as required and provide clear financial advice, reporting and assurance.
1. Contribute to organisational planning and strategy as a member of the Senior Management Team, bringing a financial and risk perspective to organisational decisions.
1. Represent LNTI on financial matters with funders, auditors, professional advisers, suppliers and other external stakeholders, as required.
1. Support CEO role across operational aspects of the organisation 
1. Work with the Company Secretary to  ensure compliance with the Companies Act, the Charities Act, the Charities SORP and funder service-level agreements.
1. Support organisational compliance with GDPR in relation to financial, payroll and staff information.
1. Identify and escalate significant financial, compliance and operational risks to the CEO and, where appropriate, the Board or its Finance, Audit and Risk (FAR) Committee.
1. Undertake other duties that are reasonably consistent with the role and assigned by the CEO.
Person specification
Qualifications and experience
	Area
	Requirement
	Essential or desirable

	Qualification
	A professional accounting qualification (ACA, ACCA, CPA or CIMA).
	Essential

	Experience
	At least 5 years' post-qualification or equivalent experience in financial and management accounting, including strong accounts preparation experience.
	Essential

	Systems
	Confident using Sage 50 Professional or similar accounting software for reporting and review, and advanced Excel and Microsoft 365 skills. 
	Essential

	Team leadership
	Experience of managing staff, including setting objectives and reviewing their work. Proven experience in leading continuous improvement.
	Essential

	Audit and assurance
	Experience of working with external auditors and responding to audit queries and requests for supporting documentation.
	Essential

	Charity finance
	Experience of charity accounting, including restricted fund accounting and preparing accounts under the Charities SORP (FRS 102).
	Desirable

	Sector knowledge
	Experience in the business or social enterprise sector. Knowledge of reporting to the Charities Regulator and working with the Charities Governance Code would also be beneficial.
	Desirable

	Funding
	Experience of grant-funded and statutory contracts, funder reporting and funding applications.
	Desirable

	Multiple funding streams
	Experience working in an organisation with multiple funding streams, such as grants, contracts and earned income.
	Desirable

	Change management
	Experience of process improvement and managing change.
	Desirable


Key competencies
1. Self-motivated. Confident, able to work on your own initiative, with proven problem-solving ability.
1. Deadlines. Able to work to strict deadlines and manage competing priorities across month-end, funder reporting and year-end.
1. Accuracy. A high level of accuracy and attention to detail.
1. Communication. Able to present high-quality financial reporting to the CEO, managers and Board, and to explain it clearly.
1. Relationship building. Strong interpersonal and negotiation skills, and able to build effective working relationships with funders, partners and suppliers.
1. Leadership. Able to coach and support colleagues, and to take a collaborative, hands-on approach in a small team.
1. Integrity. Discreet and trustworthy with sensitive financial, payroll and staff information.
1. Mission alignment. A genuine interest in LNTI’s mission to promote responsible enjoyment of the environment and the outdoors.
What we offer
You will join a friendly, values-driven team working to protect Ireland's outdoors, in a senior role with real influence on the organisation’es governance and growth.
Salary and benefits
1. Salary: circa €65,000, depending on experience
1. 24 days annual leave
1. Paid sick leave, 1.5% company pension contribution and time off in lieu
1. Hybrid and flexible working
1. Bike to work scheme
1. Support for professional development and CPD, including SORP training and professional body subscriptions
How to apply
	How to apply
	Send a cover letter (Word or PDF) explaining why you are suitable for the role, along with your CV, to maura@leavenotraceireland.org. Please use "Finance Manager" as the subject line.

	Closing date
	14 October 2026, 5pm

	Interviews
	Interviews will take place the week of 19 October 2026. If you cannot attend that week, please say so in your email.

	References
	The preferred candidate will be asked for two references, ideally from recent employers.

	Start date
	As soon as possible, subject to the successful candidate's availability. The role is subject to a three-month probationary period.

	Accessibility
	If you need this pack in a different format, or would like to apply in a different way, let us know and we will make arrangements.


Equal opportunities
Leave No Trace Ireland is an equal opportunities employer. We welcome applications from people of all backgrounds, regardless of gender, civil or family status, sexual orientation, religion, age, disability, race or membership of the Traveller community.
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