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APPLICATION FOR EMPLOYMENT
PRIVATE AND CONFIDENTIAL

	Position Applied for:
	General Manager 




	1. Personal details



	Last Name:
	
	First Name:
	



	Address:
	

	
	

	
	



	Postcode:
	






	Tel Contact No. 
	






	E-mail address:
	






	Are you eligible to work in the Republic of Ireland
	Yes ☐ 
	
	No
☐
	








	2. Equality and diversity 


To make sure we are reaching a wide range of artists and individuals, we ask you about your gender, ethnicity and any disability matters. This information has no bearing on how your application will be assessed. It is purely for internal reporting and analysis. 

Gender 
Female ☐
Male     ☐
Non-binary  ☐ 
Prefer not to say ☐ 
Ethnicity 
Asian or Asian Irish – Chinese ☐
Asian or Asian Irish – any other Asian background ☐
Black or Black Irish – African ☐
Black or Black Irish – any other Black background ☐
Irish Traveller ☐ 
White Irish ☐

Any other White background ☐
Mixed ethnic group (please state which): ☐ 
Any other ethnic group (please state which): ☐
Prefer not to say ☐
Disability 
Do you consider yourself to have a disability? 
We take the definition of disability from the UN Convention on the Rights of Persons with Disabilities, which states: ‘Persons with disabilities include those who have long-term physical, mental, intellectual or sensory impairments which, in interaction with various barriers, may hinder their full and effective participation in society on an equal basis with others.’ 

Yes ☐
No ☐
Prefer not to say  ☐
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	3.   Education & Training /Professional Qualifications



	Name of School or College
	Dates
	Attendance
Full-Time, Part-Time, Day, Evening etc.
	Exams, Degrees & Qualifications
Indicate the year, the type of exam and the subject and grade obtained


	
	From
	To
	
	

	
A. School and Further Education

	


























	
	
	

	






















	

	B. Professional /Technical Training / Qualifications / Membership 






















	     4. Other relevant courses (including ICT) 

	Please give details: 




















	    5. Details of other formal/non-formal learning undertaken in the last 3 years
(This may include IT upskilling, involvement in partnership committees/sub-committees, attendance at seminars, representative role(s) and other professional development.)


	Please give details: 




















	    6.  Employment History

	Previous Employment:  Please include any previous experience starting with the most recent first.



Current or most recent employer


	Name of Employer:
	



	Address:
	

	
	

	
	
	Postcode:
	






	Position Held:
	



	Date Started:
	
	Leaving Date:
	




	Brief description of duties:

	












	





Previous employer

	Name of Employer:
	



	Address:
	

	
	

	
	
	Postcode:
	






	Position Held:
	



	Date Started:
	
	Leaving Date:
	




	Brief description of duties:

	












	








Previous employer

	Name of Employer:
	



	Address:
	

	
	

	
	
	Postcode:
	






	Position Held:
	



	Date Started:
	
	Leaving Date:
	















	Brief description of duties:

	














	


Continue on separate sheet if necessary.
		7.  Competencies and Key Achievements. **Mandatory fields**

	
Skills, abilities and experience
Please use this section to demonstrate why you think you would be suitable for the post by reference to the job description and person specification (and by giving examples). 



	Essential Criteria
Please specify using recent examples how you meet the criteria for this position


	(A) 2 - 3 years general management/administrative experience (maximum 200 words)













	(B) Financial literacy & proficient in excel  (maximum 200 words)













	(C) Ability to manage existing and develop new relationships (maximum 200 words)







	(D) Detailed oriented with a consistent approach to developing and
running effective systems and communications (maximum 200 words)


	(E) Excellent interpersonal communication skills (maximum 200 words)









	(F) Ability to multitask and work with competing priorities maximum 200 words)














	Additional Information

	Information which you consider relevant to your application in addition to that provided above. 










	   8. References


Please give the names and addresses of two persons who have agreed to act as referees.  One referee must be someone from your current or most recent employer with knowledge of your skills and experience.
  (References will not be taken up without the applicant’s consent).

	1st Referee 
	2nd Referee

	Name
	
	Name
	

	Address
	
	Address
	

	Occupation
	
	Occupation
	

	Telephone
	
	Telephone
	

	Email
	
	Email 
	



	    9. Declaration



	In submitting this application form, I declare to the best of my knowledge and belief all particulars I have given are complete and true. 
I understand that any false declaration, misleading statement or significant omission may disqualify me from employment and render me liable to dismissal. 
I understand that any job offer is subject to successfully securing satisfactory references, and successful completion of required probationary period. 



	Signed:
	
	Date:
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Strategic and creative project support
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