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Application Form

Entries on this form should be typewritten, if possible, or Block PRINTED in black ink.  Please do not include certificates or copy exam results at this time, as these will be required only if successful at interview.

	Education & Development Officer 
Full time Permanent




	Full name
	

	Home address
	

	Telephone
	

	Email
	

	Current work telephone number
	

	May we contact you at work (with discretion)?
	Yes    
	No     

	Do you hold a current driving License?
	Yes    No    
	Class:  
	F    P   

	Do you have your own transport?

	Yes    
	No     



Please complete the following four questions (max word for each question 250)
	1. Trauma-Informed Community and Adult Education
Ruhama are a trauma-informed community and adult education service.  
What is your experience of working in this sector?  




	2. Education Landscape for Adult Learners
Please demonstrate your knowledge of the range of opportunities and challenges for adult learners of all levels and backgrounds in Ireland today.





	3. Individual learning journey   
We aim to facilitate each service user’s unique learning journey:  working with them to set and reach education goals, access supports and opportunities, enhance skills, overcome inner and outer obstacles.
  
Please outline your experience of working one -to-one with adult learners e.g.  (co) developing and facilitating implementation of learning plans, providing information, guidance, and offering individual classes (e.g. English, ICT, study support)





	4. Education Programmes
We offer individual and group programmes, in response to need – both online and in person.  
Please detail what experience  you have of individual and group course design, delivery/facilitation, evaluation/outcome measurement.






	5. Administration
Essential tasks include logging data (service user information on Salesforce), keeping class records / materials, writing reports / evaluations, filing resources, managing calendars.
 
Please detail your experience of carrying out a wide range and high volume of administrative tasks to a high-standard and to strict deadlines.










Referees:
Please give the name, address and occupation of two referees to whom you are well known but not related, one of whom should be your most recent employer.
1. 
	Name
	

	Address
	


	Telephone Number
	

	Occupation
	

	Relationship to you
	



2.
	Name
	

	Address
	

	Telephone Number
	

	Occupation
	

	Relationship to you
	



1. The notice required by my current employer is:  ___________________


Declaration
I certify that the information I have given on this application form is accurate to the best of my knowledge and belief.


Signed:	__________________	Date: ________________


Please return to: recruitment@ruhama.ie by the closing date of  

3.00pm on Monday 23rd March 2026
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