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INSTRUCTIONS AND INFORMATION ON TENDERING PROCEDURES

These instructions are designed to ensure that all tenders are given equal and fair consideration. It is important, therefore, that you provide all the information asked for in the format and order specified. Please contact Stephen McCrudden – Stephen.mccrudden@youngsocialinnocators.ie if you have any doubts as to what is required or you have difficulty in providing the information requested. Pre-tender negotiations are not allowed; however, queries can be submitted between 26th November 2025 and 5th December 2025. All queries will be made public to all other bidders.

Contract Period
The contract is to be from 18th December 2025 to 31st December 2026.

Incomplete Tender
Tenders may be rejected if the information asked for in the ITT and Specification is not given at the time of tendering.

Returning Tenders
Tenders should be returned by email to stephen.mccrudden@youngsocialinnovators.ie. A confirmation of receipt will be emailed back to you.

Receipt of Tenders
Tenders will be received up to the time and date stated. It is the responsibility of the tenderer to ensure that their tender is delivered not later than the appointed time.

Confidentiality
You must not tell anyone else what your tender price is or will be or try to obtain any information about anyone else’s tender.




Costs and Expenses
You will not be entitled to claim from the organisation any costs or expenses which you may incur in preparing your tender, whether or not your bid is successful.

Basis of the Contract
The Terms of Reference enclosed will form the basis of the contract between the successful tenderer and the project. Tenders must fully comply with the requirements detailed in this ITT, as described in the TOR document.

Timeframe for Tendering
Queries:					No later than 5th December 2025
Submission deadline for receipt of bids:	Thursday 11th December at 12 noon
Shortlist interviews:				17th December 2025
Inform bidders of award:			18th December 2025
Award contract:				18th December 2025

Format of Bids
Tenderers should present their proposals in the following format:
	Section 1	Table of Contents
	Section 2 	Meeting the Specification
	Section 3	Cost and Charging arrangements
	Section 4	Declarations and Attachments (References/CVs)

Selection and Award Criteria
Completion – Yes/No
Tenders must confirm that you can complete the work in the timeframe given.

Award Criteria – see Terms of Reference for scoring.
Tenders must provide detailed costs and state whether the costs include VAT.

Conclusions
While we have made every effort to give an accurate description of the project’s requirements, tenderers should make their own assessment about the methods and resources needed to meet those requirements.
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